
Please complete the following information. If we are able to locate your document we will 

contact you by phone to advise you of the appropriate fees. 

 

*Type of Document ___________________________________________________ 

*Date of Document ___________________________________________________ 

*Names on Document: 

 ______________________________  ______________________________ 

Grantor      Grantee 

Book:_______ Page:_______ Reception #_______________________ 

Do you need a certified copy? **Yes____ No____ 

** Include $3.00 per document for certification fee 

**Indicates Required Field 

 

 

 

 

 

Your Name:_______________________ 

Phone Number:___________________ 

Fax Number:______________________ 

Address:_________________________ 

City/State/Zip: ____________________ 

OFFICE USE ONLY 

Book _______ Page _________ 

Reception # ____________ 

Total Amount: $__________ 

Completed: ___________ 

Notes:_________________________ 

 

 

 

Official Copy Request Form 

This office does not do open ended searches 

If you have at least one of the parties’ names and the specific date of a particular document the 

Recorder’s Office will try and locate it for you. 

We are not able to do chains of title 

Copies can take up to a few working days to complete. 

 

Our copy fees (must be paid before copies will be mailed) are as follows: 

$1.00 per page 

$3.00 per certification 

Include$1.00 extra for return postage 

$2.00 additional fee if copies requested by fax 

Make check payable to Santa Cruz County Recorder 

 

Anita Moreno 

SANTA CRUZ COUNTY RECORDER 

2150 N Congress Dr., Nogales, Arizona 85621 

 

 


